[bookmark: _GoBack]Instructions for connecting to Glance / Leaderphone from outside the U.S.:
· Dial the country code for the U.S. (this varies according to what country they are calling from).
· Next they should dial 1-614-635-1518. 
· They will then be prompted to enter PIN A or PIN B as usual.

Instructions for connecting to Glance (ctb.glance.net) and Teleconference PIN A:

1. Please access LeaderPhone, our teleconference system, using the following dial-in number: 877-278-2734 and participant pin number: 714652 
1. Please click the following link or copy/paste it in your web browser to join Glance, our web-conference system: http://ctb.glance.net?key=4082 
(Note: If you receive a prompt indicating that you need to download an updated Java script program, please follow the appropriate links to do a one-time install of the indicated program and then select “run.” It will only take a couple of minutes to download and then you will be able to connect to Glance.)

Instructions for connecting to Teleconference PIN B:

1. Please access LeaderPhone, our teleconference system, using the following dial-in number: 877-278-2734 and participant pin number: 131743


 

